
    FACILITIES DIRECTOR 

 

 
Primary Purpose 

 

Oversee the maintenance, operation, security, construction, renovation and repair activities of the ANESU 

member schools. 

  

 Represent the District as needed to the community and the individual boards. 

 

Act as a resource to the school principals and custodial/maintenance staff as required. 

 

 

Responsibilities 

 

Reports to the Business Manager. 

 

Work cooperatively with others. 

 

Develop and implement long and short-term strategies, policies, procedures and standards. 

 

Provide guidance for complex issues, work management and resource management. Evaluate contractor 

bids and design proposals and recommend selection to Business Manager. 

 

Communicate effectively, verbally and in writing, with individuals and groups of diverse backgrounds. 

Occasional public presentations required.  

 

Must be able to direct and converse technically with architects, engineers and trades people regarding the 

maintenance, design, operation and construction of the various building types and grounds present in the 

district. 

 

Inspect facilities, coordinate projects and contracted services, and inspect and approve completed projects. 

 

Review facilities related purchases and requests, assist with budget planning. 

 

Oversee inventories and maintenance of school equipment, vehicles and materials. 

 

Collect data and information, maintain records and plans, generate reports, prepare long range plans, and 

make recommendations. 

 

Procure services, materials and equipment for constituents as required. 

 

Knowledge 

 

Computer skills including Microsoft Word, Excel, Outlook 

 

Extensive knowledge of methods, equipment and personnel management. 

 

Knowledge of and experience with construction inspection, ADA and Life Safety codes, VOSHA and ANR 

regulations. 

 

Diverse knowledge in many, if not all, various trades including HVAC, carpentry, roofing, plumbing, 

electrical, fleet and equipment maintenance, landscape, excavation and waste management 

 

Ability to analyze and troubleshoot problems. 



 

 

 

Education 

 

A minimum of 5 years professional experience in facilities management. 

 

Demonstrated experience in a management position including a supervisory role. 

 

Must possess a four year degree. 

 

 

Other 

 

Maintain a valid driver’s license and vehicle. 

 

Must be willing to work irregular hours and be able to respond to emergencies. 

 

Must be able to handle multiple tasks concurrently, attend to detail, and meet deadlines 

 

Must be able to lift and/or move up to 50 pounds and occasionally up to 100 pounds. Must be able to climb 

ladders, stand for long periods of time, operate machinery. 

 

Position may require frequent bending. Work is both indoors and outdoors and may require exposure to 

harsh weather conditions. 


